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 Introduction and Scope (Heading Style 1) 
Text in black = mandatory 
Text in blue = guidance  
The first section of the SOP should provide an introduction to the SOP and its scope. 
All remaining sections of the SOP (other than the review record) can be tailored to 
the specific needs of the SOP area and type.  
 
Note: To support accountability and compliance, the SOP must specify the role or 
individual responsible for each task. Where clarity is lacking, a dedicated 
responsibilities table should be incorporated.  
 
This SOP applies to any trial/study (referred to as 'trial' hereafter) sponsored by the 
University of Leicester (UoL) 
 
Use style ‘H1 body’ 
Details are;  

• Arial 12 black 
• Do not add a space under the heading 

 
 

1.1 Heading style 2 
Use style ‘H2 body’ 
Details are;  

• Arial 12 black 
• Do not add a space under the heading 
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1.1.1 Heading style 3  
Use style ‘H3 body’ 
Details are;  

• Arial 12 black 
• Do not add a space under the heading 

 
 
 Heading style 1 

Use style ‘H1 body’ 
Details are;  
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• Arial 12 black 
• Do not add a space under the heading 
 
 Heading style 1 

Use style ‘H1 body’ 
Details are;  

• Arial 12 black 
• Do not add a space under the heading 
 
 Footer Details 

The following table should be placed in the footer and the necessary details added.  
SOP Reference S-1XXX 
Version and Date Vx.x Month Year 
Page Number Page 4 of 4 
Paper copies of this document may not be the most recent version. The definitive version is held on the Research 
Governance Office SOP Sitecore webpage. 

 
 Development Record 

The table below summarises the revisions introduced in this version. Full historical 
change records are available within archived SOP versions. 

Date Version 
number Description of changes 

  •  
 

Where any tables are included the header row text should be Arial 12 bold with ‘White, 
Background 1, Darker 15%’ shading. The table should be formatted so that the header 
row repeats across pages.  
 
Update the footer details as necessary. Use style ‘footer table’.  
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