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Notification of Mitigating Circumstances

This form is used to notify the Study Abroad Unit of mitigating circumstances which may have affected your year abroad.  This is part of the University’s Mitigating Circumstances policy and the Regulations governing the Assessment of Taught Programmes.

Mitigating circumstances are defined as recognisably serious or significant event(s), affecting a student’s health or personal life which are unforeseen and beyond the student’s control. They are sufficiently serious enough in nature to result in the student being unable to complete their year abroad.

In order for your mitigating circumstances claim to be considered, you must meet the following criteria:

· You must have completed one full term or semester at your host university
· You must have registered and taken any assessments for modules or classes for which the total number of credits equals 48 UoL credits (see the GCSA Academic Guidance to find out the equivalence at your host university)
· You must have returned home from your host country and have entered/be entering a period of academic suspense for the remainder of the academic year

If your mitigating circumstances claim is accepted, you may become eligible to transfer to a ‘with a semester abroad’ variant of your degree programme, subject to achieving the required number of credits and minimum grades (as set out in the GCSA Academic Guidance). 


Your request should demonstrate how your circumstances meet these additional  criteria:

· Beyond your control: you must demonstrate that you could not have done anything to prevent the circumstances arising, that they were unforeseen and unpreventable.
· Impact on completion of year abroad: your request must demonstrate a significant negative impact on your ability to complete your year abroad. It must make clear the duration of the circumstances and have the appropriate documentary evidence to support this claim.
· Have timely relevance: typically, the circumstance must have occurred after you began your year abroad. Where the serious or significant event falls before this time you should be able to demonstrate that the impact (as above) it had can be linked to the curtailment of your year abroad. (e.g. the impact of the event has affected you in new and unexpected ways since you started your year abroad).

If you have completed your year abroad, you cannot request mitigating circumstances on the basis that your standard of performance in any final assessments at your host university may have been affected unless you can provide evidence that your judgement was affected in reaching the decision on whether to attend or submit.

If you’re requesting mitigating circumstances, please complete this form and email it to studyabroad@le.ac.uk with supporting evidence no later than 7 calendar days after your departure from your host country. 

Please ensure that you have read and understood all of the information on the Mitigating Circumstances web pages before completing this form. The Advice Service in the Students’ Union can help you fill in this form. Contact them at advice@le.ac.uk, or by calling +44 (0)116 223 1132 / +44 (0)116 223 1184 / +44 (0)116 223 1109.

	Your information

	First name
	

	Surname/Family name
	

	Student number
	

	Academic department
	

	Programme of study (Course)
	

	Year/level of study
	

	Year abroad destination (host university and country)
	



	Your mitigating circumstances


	I am requesting mitigating circumstances because…
Please provide a brief summary explaining how the circumstances were beyond your control and the impact they had on your ability to complete your year abroad

	Please provide the precise dates of the period(s) affected by your mitigating circumstances:



	Your evidence (please select which one applies to this request)

	My evidence is attached                                                                                                                                                                                  
	  ☐


	This request is related to a sudden deterioration of a declared disability (I have already supplied evidence for this condition)                                                                                                                                                                                                                                                                           
	        ☐


	I do not have evidence yet but will supply it within 7 calendar days after my departure from my host country                                                                                                                                                              
	  ☐




	Date of submission of this mitigating circumstances form:




What happens next?


Evidence based mitigating circumstances requests
The information on this form and your supporting evidence will be considered by the Study Abroad Unit, in consultation with your School/Department’s Mitigating Circumstances Expert in the first instance. In complex cases, the Mitigating Circumstances Expert will present the case to a Mitigating Circumstances Panel, who have access to the same information.

They will consider whether your mitigating circumstances has affected your ability to complete your year abroad as you have identified. If accepted, you may be transferred to a ‘with a semester abroad’ variant of your degree programme.
image1.png
UNIVERSITY OF
LEICESTER




