











How do | get involved?
Step 1

If you have not already done so, we will
ask you to register your organisation on
MyCareers (https://mycareers.le.ac.uk).

MyCareers is our online platform used by

students and organisations to access
vacancies and our services.

Once you have done this, we will check
you have provided all the relevant
information before approving your
account.

You will receive an email to confirm that
your account has been approved.

Step 2

Once your account is approved you will
be able to submit your micro-internship
proposal on MyCareers.

When submitting your project, please
ensure it is added as an ‘Exclusive
Opportunity’ and not an ‘Opportunity’.

For further guidance and support on
how to do this, please contact
employer.services@leicester.ac.uk.

Step 3

Once submitted, all proposals come
through to the Career Development
Service for approval. A member of the
team will then get in contact with you to
discuss next steps.

Diversity initiatives and
encouraging individuals with
disabilities

We strive to make our internship
programmes accessible to all. The
micro-internship proposal features a
diversity initiatives section, where
employers can outline any policies,
programmes or practices they have
which support diversity and inclusion

within the workplace. We encourage you
to provide information in this section.

Get in touch:

For more information, or to arrange a call
with a member of our team, please email
employer.services@leicester.ac.uk.
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